IIPHHATO YTBEPXKJIAIO

Pemennem OO6miero codpanms paboTHHKOB Hupexrop 'BOY mixomsr Ne 310

I'BOY mkomnst Ne 310 «CrnoBo» OpyH3€HCKOTO "CiioBo" @pyH3EHCKOI'0 paiioHa

paitona Caukt-IleTepOypra Cankt-Ilerepbypra

IIpotokon Ne 8 or 18 mrons 2021 r. 1. B. Ilonysn
IIpuka3 Nel56 ot 18 aBrycra 2021 1.

IIpunsito

C y4eToM MHEHHS COBETa poAHTelNei JIOKYMEHT NOANHCAH

(3aKOHHBIX IIpeJICTaBHTeNeNN) Ll i

IIporokon Ne 5 or 18 mons 2021 T. b o Dt scoapemig

Heitcranrenes ¢ 28.12.2020 no 28.12.2021

ITososkenne mo pabore ¢ TOKYMEHTAMH, BRIIOYeHHBIME B @eepaibHbIi CHCOK
IKCTPEMHCTCKHX MaTepHAJIOB.

1. OO6mue nonoxeHus

“1. Hacrosmee TTonokeHue peryiaMeHTUPYET NMOPSJIOK BEISIBICHHS, XPAHEHHS U HCIIOIb30BAHMS
JIOKYMCHTOB, W3/aHHH, BKIFOYCHHBIX B «DenepaibHelil CIHCOK IKCTPEMHCTCKHAX MaTepHAaIOBY
(nmamee no Texcty - ®COM).

2. Pabora ¢ goxkymeHTamH, H3JaHUSIMH, BKIIOUCHHbIME B ©OCDM, mpoBOZUTCS € LEIBIO
IPOTHBOACHCTBHA IKCTPEMHUCTCKOH [EATCITBHOCTH W HCKITFOYSHHS BO3MOMKHOCTH MAacCOBOTO
pacmpocTpaHeHWs IKCTPEMHCTCKMX  MATEpHaloB, B  YacTHOCTH, B  00pa3oBarelbHBIX

OpraHH3aIHsiX.
3. Tlonoxernue paspaborano B cootretcTBHH ¢ Koncrurynueit PO, MenepanbHbM 3aKOHOM OT
25.07.2002 N 114-®3 (pen. or 02.12.2019) "O DpOTHBOAECHCTBHH OSKCTPEMHCTCKOH
nestensioctd"; [Tpukas Munkynetypel Poccuu ot 08.10.2012 N 1077 (pea. ot 02.02.2017) «O06
yrBepkacHuu [lopsi/ika yuera J0KYMEHTOB, BXOIAIIMX B cocTaB 6Gubrmmoreunoro donna

2. Onucanue paboTsl

Pabora ¢ joKkyMeHTaMH, BKIIOYeHHBIMHA B @DC3M, COCTOUT U3 ClICAYIOIUX HAIPaBICHAN:

- oTcnexuBanue obHOBIeHWt @COM;

- BRISIBIEHHE B XpaHeHHe u3anui, BKmodeHHpX B OCOM;

- cBepka oubimoTeunoro Gormga ¢ PCOM;

- PETHCTPAINS M 3aIloTHEHHE JOKYMEHTOB;

- B CIlyuae BBIABICHHMA OKCTPEMHUCTCKHX MAaTCpHAJIOB M3bATHC WX 43 (oHAa u3gaHué U
IMOKYMEHTOB, KATAIOKHBIX KaPTOYEK U3 YUTATEIECKHAX KAaTaloroB, 3IEKTPOHHBIX MaTepHaoB U3
OTKPBITOTO JIOCTYTIA;

3. Tlopsnok paboTsl

3.1. OrcrnexuBanne 06HOBIEHNH DelepanbHOTO CITACKA DKCTPEMHUCTCKUX MATEPUAIIOB

3.1.1. 3asenyrommii 6ubnuorexoii (reparor-6nbmorexaps) cucTeMaTHdecku (He pexe 1 pasa B
kBaprtai) nposepser oGHoBieHUs: B DCOM.

3.2.2. Tlpm oGHapyKeHHH SKCTPEeMUCTCKOrO MaTepuaga Ha OOIOXKKY W3/IaHWs HaKIEeHBaeTCH
SAPITBIK C OTMETKOMN - «KPACHBIN BOCKITHIATEILHBIN 3HAK». DTO 03HAYACT, YTO JHOCTYIl K H3/[aHHIO
orpanuyeH. OcoObli pexuM XpaHEHHs HE [IPeyCMaTPHBaeTCS.

3.2.3. Wspanus, BrmoucHHble B «®DeslepalbHBI CHHUCOKY», HE MOIYT OBITh NPEICTABICHBI B
OTKPBITOM JOCTYIIE K (hOH/1aM, Ha BBICTABKAX M JHOOBIM HHBIM CTIOCOOOM JIONYIIEHB! K MACCOBOMY
PACIIPOCTPAHEHHIO.

3.2.4. Uznanus n3 OGubGmorcuno-uadopmaumonnoro donna, sxmodéHnpe B «PeaepanpHbii
CITHCOK», HCKITIOYAtTeA 13 (POHI0B 00CIy AKHBAHIA U IIOICIKAT CIIHCAHHIO H YHHITOXESHHUIO.

3.3. Csepxa 6ubnuoreunoro ¢ouja ¢ OejiepallkHEIM CITUCKOM!



33.1. B memax peamusauun @OenepanpHoro 3akoHa ot 25.07.2002 Nell4-®@3 «O
MPOTHBOJIEACTBHH SKCTPEMUCTCKOM IeATEIIbHOCTH Y, HA Hayano yyeOHoro roja cozgaéres paboyas
KOMMCCHS IO/l IPEJICE/IaTeNbCTBOM 3aMECTUTENS TUPEKTOPA ITKOITBI [T eKeKBapTaTbHOM CBEPKH
umMeronmmxcs B (orne 6ubmmorexn AOKyMeHTOB ¢ «DenepalbHBIM CIHCKOM YKCTPEMHCTCKHX
MatepuanoBy. [To nToram mpoBepkH cOCTABIACTCA AKT 0 HATMYUM WM OTCYTCTBUY JIATEPATYPbI
9KCTPEMHUCTCKOrO cojiepkanusa. Crepka IpoBOUTCS MyTeM comocTanienus 6ubmmorpadnaecKux
3aIiceil Karanora ¥ Kaprotex ¢ nepeuneM MatepuainoB @CIM. PesylsTarsl CBEPKHY 3aBeYIOITMN
OubmmoTexoit 3anocuT B « KypHat cBepkr DeaeparbHOro CIMCKa 3KCTPEMUCTCKUX MATEPUAIIOB C
thonzom oubmmoTexu IIxkoner Ne 310,

3.3.2. 3asemyromuid GubnnoTexodl npH KoMIiulekToBaHAM GuOmHOTedHoro (oHzga, Ha 3Tale
3daKa3a WK [1OCTYIIEHHs], HE3aBUCHMO OT HCTOYHUKA KOMTIIEKTOBAHUS (BHEIIHSSI OpraHu3alus, B
Jap ¥ Ip.) TPOBOANT 00A3aTeIBbHYIO CBepKY H3annii ¢ @COM ¢ uenbio HeIOIMyIEHHS oA aHus]
B OMOMMOTEe HbIHA (QOHA 3aNPELICHHBIX MATepHAIIOB;

3.4, Crnucanue U YHUYTOKEHHE HKCTPEMUCTCKHX MATEPHATOB

3.4.1. 3arexyrommuit 6uGmHOTEKOH NpH 0OHAPYKEHWH 3aNPEIICHHBIX MATEPHAIOB U3bIMACT HX H3
OTKpBITOro gocryna k Gouay 6ubmoreku OO, XpaHUT B 3aKPBITHIX JUIS JIOCTYIIA MOB30BaTEIeH
MECTax, OCYIIECTBISET UX CITHCAHUE JUIA mocaeayromero yauutoxenus ([lpunoxerue Nel),
3.4.2. 3apepyromwmii Oubnuorekoit u3bMaeT KapTouku ¢ GubmuorpadutueckuMu 3amuCIME Ha
BEIABNIEHHEBIE B (orAe 6ubmwotexkn OO 3ampelieHHbIe M3aHUsS W3 YATATEIBCKUX KaTAJIOTOB M
KapTOTEK;

3.4.3. 3apepyromuii 6ubimmoTexod cocTaBigeT AKT 10 YCTAHOBIEHHON MaHHON WHCTpyKIHei
thopme Ha BeITBICHHBIC B (hoHAe Gubmmorekn OO 3anperueHubie u3nanus, AKT 0IMCHIBACTCS
Komuccuedl no npoBepke 3KCTPEMHUCTCKUX MaTepraioB, BKTOUeHHEX B ®COM u XpaHUTCS B
dubmuorexe OO.

3.4.4. 3aegyromuit Oubnmorekoit cocraBnger AKT no ¢dopmMe H B Cllydae OTCYTCTBHS B
bubmoreunom Gonae OO 3ampenteHHEIX MaTepHaTOB,

3.4.5. Cnucanue npoBoAuTcs B cOOTBETCTBUHU ¢ «llopsakoM ydera NOKYMEHTOB, BXOUSINUX B
cocta dubmmoreunoro pouxa» (ITprkaz Munucrepersa KyapTypsl PO o1 08.10.2012 1. Ne 1077).
Axt mommmceBaeTcs KoMuccueit no cnucanuo. OQuH 9K3eMILBIP nepeaactes B Oyxraarepuio,
BTOPOH sK3eMIlIsIp Xpauutes B Oubnuorexe OO;

3.4.6. 3aBenyromuit 6mbnmoTexol crMcaHHBlE H3MaHMs, BKIoYeHHBle B @CDOM, mepemaer
Komuccuu 1o yHHYTOKECHUIO AOKYMEHTOB, CO3[JaHHONM HAa OCHOBaHMH Ipukasa aupekropa OO.
[Tocre  yHHYTOXEHUS  JOKYMEHTOB  OKCTPEMMCTCKOTO  COJEpIKAHMS,  COCTABISETCH
COOTRETCTBYROIHMI AKT. AKT COCTaBNAETCS B ABYX 3K3EMITIAPaX, OJUH IKIEMIIIAP TEPe/lacTcs B
OyXraiTepHio, BTOPOi 3K3eMIUIIp XpaHuTest B OubmoTeke (MoAmnBacTCst K AKTY Ha CIIMCaHue);
4. Hemomymenue xommuextoBanmus ©Oubmmorewno-urdopmanmonsoro ¢oHma W3NaHUAMA,
sxoaAmuMH B «DencpalibHblil CHUCOK IKCTPEMUCTCKHX MaTepPHAIIOB »

4.1. Ocymectpnsaa orbop, 3aka3 u MpHOOpPEeTEeHHE MOKYMEHTOB H3 BHEINHHX JOKYMEHTHBIX
IIOTOKOB (B TOM YHCIEe 0OBEKTOB JapeHwsA) ¢ NEeNbI0 MonoiHeHHa oudmmnoresmoro gonaa 0O,
3aBEYIOUHH OHONMMOTEKOH POU3BOUT HX CBEpKYy ¢ «DemepanbHEM criucKoMy. PakT cBepKH
duxcupyercs Aktom o csepke ponna (Ilpunoxenue Ne 2) u B Xypuane ceepku «DeaepansHOTO
cnuckay» ¢ Gonom bubimorexu.

KOHTpOIIb ¥ OTBETCTBEHHOCTD

.1. KouTtposs 3a HacTosiiel HHCTPYKIHEH ocymecTiseT gupektop OO0.

5.2. OTBeTCTBEHHOCTH 33 CBOEBPEMEHHOE BBIIBICHUE ¥ HCKIOYeHWe w3 Gubnmuorednoro Gonaa
OO 3anpeImeHHkIX MaTEPUATIOB, X CIIMCAHNE W YHUYTOXCHUC HECET 3aBeayromuit 6ubinnoTexoi.
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v ITpunoxerne Nel
K TTosmoskeHHUIO 110 paboTe ¢ JOKyMEHTaMH,

BKITIOUEHHEIME B DeepaipHblii CIIHCOK

SKCTPEMHCTCKAX MATEPHAIIOB

TocynapcrserHoe OrouKeTHOS 001meobpaszosaTebHOe YIPEKICHHE
cpenHsis 0beobpasosarensHas mkosa Ne 310
®pynsenckoro paiiora Cankr-Ilerepbypra «Cioso»

Akt No__

OB yHWYTOKEHHHA HCKIIOYEHHBIX 3 6uBmioTedHoro (GoH/a JOKYMEHTOB, BKITFOUCHHBIX B
DenepaTbHbIH CITUCOK IKCTPEMHCTCKUX MaTePHATIOB. «___ » 20 1

KOMHCCHS 10 YHUUTOKEHHIO IOKYMEHTOB, U3/[aHHH, BKIIOYCHHBIX B DenepatbHbIH CIHCOK
3KCTPEMUCTCKHUX MATEPHUAIIOB, 3AlIPEIICHHBIX K IPOH3BOJICTBY M PACIIPOCTPAHCHHUIO Ha
TeppuTopun Poccuiickoii @enepanuu B COCTaBeE:

TIpUKa3 OT Ne , mpoM3Belia YHUUTOKCHHE HCKIMOYEHHBIX AKTOM No
0T u3 onaa Gubamorekn ['BOY mxomsr Ne 310 ®pynsenckoro paiiora CankT-
[Tetepbypra JIOKYMEHTOB, BKIIOUCHHBIX B @e[epaibHbli CIHCOK 3KCTPEMUCTCKHEX

MATEPHATIOB. VHHUYTOKCHEL JAOKYMEHTBHI, H3aHud B KOJIMYIECTBE  IK3. Ha CYMMY

pyo. ( ) KOTIL (TIPOTTHCEHIO)

Ipunoxerue: CACOK YHAYTOKEHHBIX JOKYMEHTOB, IPH3HAHHBIX POCCHHCKMMHU CyIaMH

OKCTPEMHUCTCKMMH Ha . B 1 2x3. Criucox 1o akry Ne oT
Ne ABTOp, VuerHblit rof uena | Kosdduument | Kom-po | CTOMMOCTE
/o 3arijlapmc HOMEP HU3OaHHA MNEPEOUCHKH JK3.

Ynenbl KOMHACCHH:
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